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http://get.adobe.com/reader/

INTRODUCTION

BULK UPLOAD PROCESS

This guide is designed to take you through the Bulk Upload process step by step. It has been designed to be
interactive and so when you see text in this format: example link, it means that there is a link to follow either

to a website or somewhere specific within the document.

The Bulk Upload facility allows you to enter the apprentice, employer and framework information into an
Excel or CSV format spreadsheet. This information can then be uploaded to the system which will create the
apprentices records within MA Online 2. Don’t forget that once the records have been created on MA Online,

you will still need to access them and complete the apprentices record and load the certification evidence.

There are two ways that the spreadsheet can be completed. You can either enter the required information or
use an automated download process. Some suppliers of the commonly used training provider management

systems have developed specific automated processes.

Please note that there is a limit to the facility in that you can load a maximum of 999 apprentices in one go.

BACK TO CONTENTS



1. HOW DO | ACCESS THE BULK UPLOAD FACILITY?

BACK TO CONTENTS

In order to use the Bulk Upload facility you will
need to log into modernapprenticeships.org.

Once logged in under the Apprentices tab D
you will see the option Bulk Upload . @ (;)11

This will take you to the Bulk Upload section

Pending Registration (62) | Rejected Ragistration (1) ¥ Pending (0] | Apprenti Rojected (0} | Awaiting Certification (0} | Certi Approved (0} Logout

where you can download the template document
View Apprentices Add Apprentice Bulk Upload —@
that needs to be completed and also where you

Bulk upload

There are two file formats that are available for
- ) CSVFile Templates
the Bulk Upload facility. The Excel file can be
found on the MA Online 2 website @ this Choose a file Browse..  No file selected. Upload Download atemplate  Excel(XLS) emply lemplate —@

is the file that we recommend to use. There is
. . . Sample Templates

also a CSV file available from the MA Online

support team and if you wish to use this Downloadan example  Good Example Downloadguide  Download the Bulk Upload user quide
format, please contact: Bad Fxample

Telephone:03003034444
E-mail: maonline@fisss.org

Framework and Pathway ID Helper

Framework - v
Framework Level - v
Pathway Code & Name - b Pathway # -

REMEMBER!

Both file formats require codes to be
entered for some of the fields. This is due
to the corresponding field on MA Online 2
having a drop down menu that requires a

selection to be made. Each menu selection
has a corresponding code in the underlying
MA Online 2 database.



http://modernapprenticeships.org/
mailto:maonline%40fisss.org?subject=MA%20Online%3A%20CSV%20Request

2. BULK UPLOAD CODES

FIELD

PREFIX

GENDER

ETHNIC GROUP

EMPLOYER SIZE

SELECTION CODE
Mr 1
Mrs 2
Ms 3
Miss 4
Female 1
Male 2
English/Welsh/Scottish/Northern Irish/British 31
Irish 32
Gypsy or Irish Traveller 33
Any other White Background 34
White and Black Caribbean 35
White and Black African 36
White and Asian 37
Any other Mixed / Multiple ethnic background 38
Indian 39
Pakistani 40
Bangladeshi 41
Chinese 42
Any other Asian Background 43
African 44
Caribbean 45
Any other Black / African / Caribbean background 46
Arab 47
Any other ethnic group 98
Not provided 99
0-10 1
11-50 2
51-250 3
250+ 4

BACK TO CONTENTS

The spreadsheet requires all mandatory fields to be completed for the Apprentice and

Employer. Both of these have drop down menus for selections to be made such as ethnicity

and gender. Where there is a drop down menu, a numerical code is required on the spreadsheet

so that it can be converted by the system to display the selection correctly within the

apprentices record.

The tables on this page details those fields that require a code and what the code is for each

possible selection.

FIELD YES | NO FIELD YES | NO
APPRENTICE FUNDING DISABILITY 1 (o}
TRAINING MENTAL/PHYSICAL ] o
AGREEMENT HELD IMPAIRMENT
ASYLUM SEEKER ESOL NEED 1 0
FIELD SELECTION CODE
fcontey oo
Agriculture, Forestry and fishing 1
Care 2
Construction, building services engineering and planning 3
Creative media and entertainment 4
Education 5
Energy production and utilities 6
Health 7
EI;IE(I:..I(_);:R Hospitality, tourism and sport 8
Information and communication technologies 9
Real estate and facilities management 10
Transport and storage 11
Wholesale and retail trade 12
Financial, insurance & other professional services 13
Government 14
Manufacturing 15




3. BULK UPLOAD TEMPLATE - EXCEL FORMAT

BACK TO CONTENTS
When you are on the Bulk Upload MODE RN
page you are able to download the 6) APPRENTICESHIPS
Excel (XLS) empty template . You | [ e T T e =
can either save the file or open the View Apprentices  Add Apprentice  Dulk Upload
document. It will open within Excel.
e There are examples of good | CsV File | (P
and bad Completion on the BU|k Chodse afila Browse.. | No file selected. Upload Download alemplale  Excel(XLS] emply template
Upload web page.
Usor Guide
e Some fields are marked with B  Good Example Downloadguide  [owenload the Bulk Upload user guide
an * this is because they are Bag Dxample
mandatory requirements. When
you open the spreadsheet you
will see the following fields @.
2
TIP O
We recommend that you download
. Training Agreement
a new template each time you use Prefix Apprentice House Number* Employer Name* 979 y Pathway*
the bulk upload facility as it will Held
be reflective of the most up-to- Gender* Apprentice Street* Contact * Asylum Seeker
date mandatory fields required by Forename* Apprentice Postcode* Employer Size* Disability
the system. Don't forget you can
) . ) " Any mental/physical
find examples of good and bad Middlename Apprentice Town* Contact Position imbaiment
completion on the Bulk upload page. P
Surname* Apprentice Country* Employer House Number* ESOL needs
. . . Unemployed at start of
Date of Birth* (DD/MM/YYYY) Apprentice Email Employer Street* traini
raining
) - ) Apprentice Publicity
Ethnic Origin* Apprentice Phone Employer Postcode*
Funded*
NI Number* Apprentice Start Date* (DD/MM/YYYY) Employer Town* PO Number
Unique Number Apprentice End Date* (DD/MM/YYYY) Employer Email Notes
Employer Phone*
Employer Sector*




3. BULK UPLOAD TEMPLATE - EXCEL FORMAT
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The Pathway column in the spread sheet
matches those pathways within the MA
frameworks stored on MA Online 2. In order
for the system to identify the pathway due to
be completed by the apprentice you need to
use the correct code.

With frameworks continually being reviewed
and implemented we are unable to provide up
to date codes within this guidance. However,
to assist you we have included an ID helper
@ within the Bulk Upload page. This tool
will enable you to find any code you need

and is up-dated when new frameworks

are implemented.

To determine the pathway identification
number you will need to:

- Select the Framework @
- Select the Framework level @

- Followed by the Pathway Code and
Name @ The number that you need
to enter into the spread sheet are then
displayed to the right of the Pathway
Code and Name ®

As you can see here in the example the
pathway code is: 273. When you upload the
file to MA Online the framework and pathway
will be populated.

Feawling Registiativn (33} i Reyisirativn (1) Payment Pemling (0} || Apprentives Rejected (1] | Awailing Cerlification [0} || Cerlifical

MODERN

View s Add Apprenti Bulk Uphsad

i Luyuwul

Bulk upload

Choose afile Browse_. | No file selecled. Upload

Diownload a template

Sample Templates
Download anesample  Good Example Downlozad guide

Bad Example

@— Framework and Pathway ID Helper

Framework Farbering (Hairdressing and Reauty Industry Autharity)
Framework Level 2

Palhway Code & Name  G9G1 23) Barbering

Excel(XLS) empty template

Download the Bulk Upload user guide

-@
O,
v~ Pathway # 273 —@




3. BULK UPLOAD TEMPLATE - EXCEL FORMAT
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When you have completed all of the required

. sk * . . B — N— [ I ]
fields on the spreadsheet and you are sure that Hisuly Laid =
I th ¥ " " G ) (1 > Libraies » Documents » My Documents » Demo Gusdance T 5 ‘ c@coa
a € apprentice names are correctly spelt, 1 gl B e T X AutoSum *
” pp d h d y pcsv iganize » Mew lolder = Py 1 .I- f\ !_ Zre- i‘r ﬁ
ou will need to save the document as a - mat  Cell | Insent Delete Format .. Sonk Findk
y (&] Microsoft Excel Documents library e oo AR & Cles m"':"' Stlecty
Comma Delimited file. To do this: §| Demo Guidance S -
W Favorites Nome Date madified Type 5
M Desktop ] K L &l
e Select the Save As option within Excel. & Downloads No itams match your search, * Apprentice House Number * Apprentice Street  * Apprentice Postcode [
Wl Recent Places 31 Hill Street EH26lp
32 Moore Street EH2 6lp
33 MNotting Hill Road EH2 Blp

e Under the selection Save As you will see that
a drop down menu appears. Select the CSV
Comma delimited D (you can see that

] m

o Libraries

File name:  MA Online Bulk Upload

Save a3 type: |Encel Workbeok

34 Edninburgh Main Stréet EH2Elp

A i Excel Workbook
there are several different CSV formats but e il
L X Excel 97-2003 Workbook
only the comma delimited will work). ML Data
Single File Web Page =
= Hide Folders. Web Page
. . . Excel Templste
e Give the file a relevant filename and save to Excel Macro-nsbled Template r
- . - 15 T
a suitable drive/directory/folder location. = Unicode Tert
1= XML Spreadsheet 2003
. . . Microsoft Excel 5.0/95 Werkbook
e You will be asked if you want to keep the file a2 L'S" (Comms delimited)
20 Fnrmun.er.!_ Tt (Space delimited) I
in this format, select Yes @. 2 et p008
22 €5V [Mscintosh)
23 CEV (MS-DOS)
24 DIF (Data Interchange Format) L
YLK (Symibolic Link)
235 Excel Add-In E
TCATE ] MAZ_141 Excel §7-2003 Add-In  —— ¥
FOF — —
Ready XPE Docurnent =0 00% (o W &2
I W e Oocoment spesiva | TEETE

-

Microsoft Excel

===

MA Online Bulk Upload. cswv may contain features that are not compatible with C5V (Comma delimited). Do you want to keep the workbook in this format?

| » To keep this format, which leaves out any incompatible features, dick Yes,
== «To preserve the features, dick No. Then save a copy in the |atest Excel format.
» To see what might be lost, didk Help.

OLi=] [

Hep |




3. BULK UPLOAD TEMPLATE - EXCEL FORMAT

Now the file is in the CSV file format, return
to the Bulk Upload page @ of the MA Online
2 website.

¢ Select Browse ©, a pop up box will
appear that will allow you to navigate to
the location where you saved the CSV
file. Once you have selected the correct
file, click the Open button which will
transfer the file path to the Choose a File
field in MA Online 2 and then click the
Upload button Q.

¢ The MA Online 2 system will upload and
convert the information from the CSV file.

e Any records that do not comply to the
requirements will be shown in a summary
field @ and the error will be highlighted
in red.

When there are issues with the file

upload, none of the apprentice’s
records will be saved to the system.
You will need to correct the errors

and upload the whole file again.

BACK TO CONTENTS

MODERN

Pending Registration (62} I'lejef.h-dR:gi:ﬁnﬁm[‘]@mlf‘gnﬁingio} Apprentices | Rejected (0} || Awaiting Certification 0} || Certificate Approved (0] Logout

View Apprentices Add Apprentice Rulk Upload

Bulk upload

Choose afile Browse.. | No file selected. Upload Download atemplate  Excel(XLS) emply lemplate
Saraplt Tamplaios @ @ e G|
Download an example  Good Cxample Download quide Download the Bulk Upload user guide
Bad Example

Framework and Pathway ID Helper

Framework Earbering (Hairdressing and Beauly Industry Authority) A
FrameworkLevel - v
PathwayCode &Name G9G1 23) Baibering v Pathway # 273
. ” ” Middle = Ethnic Ml . Appr.House .
Prefix GCender Forename surname DOB 4 . UnigueNr - Appr.streat Appr.
name croup Mumber Mumber
Lynsey Bobson McSmith 31 JR801232D 12 Hill Road EHZ 6
McGrove
David - Middle 12021063 31 JR401232D UNIGNO 2 e EH2 6
ree
: : : 2 : MecCrove o]
2 Claire Kent Rachael 01021978 33 JR801 2220 1231231 20 g

Street




3. BULK UPLOAD TEMPLATE - EXCEL FORMAT
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Only when all of the spreadsheet data has been
accepted by the system, and it is showing as

green, will the uploaded data be saved onto the M OD E RN

MA Online 2 system.
nline 2 system ©) APPRENTICESHIPS

Pending Registration (82] | Rejcoted Registration (1] | Payment Pending [0) | Apprentioes | Reicoted (0] | Awaiting Cedification (0] | Certificate Approved (0) Logout

Now that the apprentices records have been

created, you will need to search for each record ) ) )
View Apprenticea Add Apprentice Bulk Upload
to complete the additional components. This

the evidence of achievement to the Certification
CSV File Templates
-

Chonse a file Hrowse Mo file selected. Upload Download atemplate  Excel(XLS) emply lemplate

Evidence Tab. This will need to be done before
you submit a certificate claim. If you have loaded

a large number of apprentices you may find it
beneficial to download the MA Online 2 numbers

Download an example  Good Example Dovmluzdguidé  Download the Bulk Upload uscr guide
Bad Example

for the apprentices records. In order to do this:

e Select the Apprentices tab.

Framework and Pathway 1D Helper

Framework Farhering (Hairdressing and Beauty Industry Authority) o

e Enter the date that you uploaded the bulk
upload file into both the Registration Date
(from) and Registration Date (to) and SEmewaEiesl - g

select Search. Pathway Code & Name  GOG1 23) Barbering v|  Pathway & 273

e The system will then show all apprentices

loaded that day. You can then extend the

Middle ’ Ethnic NI Appr.House

amount of apprentices per page up to 100 Prefix  Gender’  Forename”  Surname’ DOB UnigueNr

. Appr.Street’  Appr.Posicode’
name Group Number’ PR PR

Number
and either export all or work your way through

the list. If you choose to export all, the system
. . . No errors found.
will create a file that you can open in excel
20 iterns saved.

and displays the MA Online 2 number for
each apprentice.

REMEMBER!

If using the Bulk Upload facility the system will

NOT be able to pick up on duplicate apprentice
records. Therefore it is important that you
check you are not loading apprentices twice.




4. BULK UPLOAD TEMPLATE - CSV FORMAT
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PLEASE NOTE
If you wish to use the CSV method for Bulk f'APf‘JTI[_.FL;HTPq
Upload, you will need to contact the MA et Ry m.,,b,m.,...,,.@_.».w,, PR — - Lot
Online Support team for the CSV file. ViewApprentcas  AddAperentce  ukpiosa
Once you have the file you will be able to follow
. . . CSVFIIG Tamphtas
this guidance on how to populate the CSV file.
ChocseaMe  Browse_ | Mo file selactad. Upload Downicadalsmplale  Excel(X)5) empty template
[ ]
There are examples of good and bad i
completion on the Bulk Upload page . e ERRRRIORE  Ooumiond the Bulk Usioad user guide
H 0 . Bad Exampile
Once you have the CSV file you will notice that
all of the column headings appear in the one
cell A1. These need to be separated so that the il 5
headings each have their own column enabling M| =
. ) Paitoway Code & Mame ~  Pathway #
the MA Online 2 system to import the data. To
separate the headings:
¢ Select cell A1 @ and @
go to the Data tab @ - v | -mnm.u_mmJ@l [Read-Ondy] - Microsoft Excel — o
n Ha et Fagelayout  Formulss | Dats | Review Add-ans I a@oF B
e  Within the Data tab you will see the option & 13 @ comrdens o\ [79] | Y = B 5 B B ¢ W &
. . . ] sen Filter {" Tetto  Remove Data Consobdate What®  Group Umgroup Sublotal
Text to columns’ by SeleCtlng th|S Optlon iyl Bt s _-\rh.“,} danced  (glumng IJUﬂllu(!sl\,-);ifl-in):-.l Anayuis - = s
the Text to columns Wizard @ W|” Open. Al L | Prefix; " Gender; * Forename; ® Surmame; Middlename; * Date of Birth »
A R c n F F G H [} ] - L M N (4] ] 0 R < T u_ =
Wlthln the Wizard pop up Se|eCt the Opt|0n 1 [Prefia;]* Gender = Forenan = Surname Middle na * Daleor'cmﬂ'r“!mcﬁm:w“w_55,’“,[3_(4) [ ﬁ“,}plemwﬂpprerllu‘ny;‘!ell: Apprentic * Employe = Contect * Employ )
2
= = The Tesct Wizard has detersined that data i Fooed Width.
Delimited ® followed by Next ® : @ Rt e T o o A et e
Crigral Sats type
: Choose the fle tvoe that best describes vour data:
7 5)—- Debmted . Characters such Be commas or tibe separ ate sach feld
2 Foed puth - Fackls o algred o wkamrs with waeuns betoon ceuh fickd,
2
10
1n
12 Freview of selecied data:
13 AFrefiz; - Gwndws; * Forenesw; “ Suinaswe; MHiddlenssw; * Deve of
D
16 -
17 Kl »
18
18 Carenl Bt —@
20 \
i |
2
3
24 =
F.3 =]
A 4 ¥ W] apprentice empty _template-1 /%3 1l : 2
Ready 3L 100% (- +




4. BULK UPLOAD TEMPLATE - CSV FORMAT

BACK TO CONTENTS
You will then see the option to {1 - aporetic arse taesiaer (BandCoty) - Wicrosc Ece —
n et Pase Livout Formula: e Add-in w
set the Delimiters (the column B Camnations | o) [TR) | PP - G R
headings). By ticking the selection Sty B SR ) e EAE
Al ~ £ Prefing * Gender; * Faremame; ® Surmaeme; Middlename | * Date of Birth =
Semicolon @ the wizard will § [ETic] Gendr * Forenan * Sumsrnhaidale na* Date O ey — e B R e Acroniic - Apprent Anpesnisc * Emptore * Cantact * Emplol
automatically set the headings 25 S s S, T i T e
into columns which you will be J @-ZL‘.;., P
able to see in the preview box, .:G s T L
select Finish . This will then i _ _
separate the columns and you are i [ """" o ’ ‘ ’ ‘ @
now able to fill in the apprentices 6 :
details that you would like to load. n e
e There are some fields that p L
are marked with an * this is = e e ¢
because they are mandatory
requirements. When you @\
open the spreadsheet you >/
will see the following fields ®
. . . Training Agreement
e When all the data is entered, Prefix Apprentice House Number* Employer Name* Hold* Pathway*
. ) e
give the file a relevant
filename and Save to Gender* Apprentice Street* Contact * Asylum Seeker
a suitable drive/directory/ Forename* Apprentice Postcode* Employer Size* Disability
folder location. . . N Any mental/physical
Middlename Apprentice Town* Contact Position . .
impairment
Surname* Apprentice Country* Employer House Number* ESOL needs
. . . Unemployed at start of
Date of Birth* (DD/MM/YYYY) Apprentice Email Employer Street* traini
raining
. o . Apprentice Publicity
Ethnic Origin* Apprentice Phone Employer Postcode*
Funded*
NI Number* Apprentice Start Date* (DD/MM/YYYY) Employer Town* PO Number
Unique Number Apprentice End Date* (DD/MM/YYYY) Employer Email Notes
Employer Phone*
Employer Sector*




4. BULK UPLOAD TEMPLATE - CSV FORMAT
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The Pathway column in the spread sheet
matches those pathways within the MA
frameworks stored on MA Online 2. In order
for the system to identify the pathway due to
be completed by the apprentice you need to
use the correct code.

With frameworks continually being reviewed
and implemented we are unable to provide up
to date codes within this guidance. However,
to assist you we have included an ID helper
(@ within the Bulk Upload page. This tool
will enable you to find any code you need

and is up-dated when new frameworks

are implemented.

To determine the pathway identification
number you will need to:

- Select the Framework @
- Select the Framework level @

- Followed by the Pathway Code and
Name @ The number that you need
to enter into the spread sheet are then
displayed to the right of the Pathway
Code and Name ®

As you can see here in the example the
pathway code is: 273. When you upload the
file to MA Online the framework and pathway
will be populated.

MODERN

Pennling Regisiration (33) i Reyistrativn (1) | Payment Pesding (00 | Apprentices | Rejected (1] | Awailing Certilication (0} | Certifical imn Luyuutl

View Apprenlives Add Apprentice Bulk Upluad

CSV File Templates

Choose afile Browse_. | No file selecled. Upload

Sample Templates

Download an example  Good Example

Downlpad atemplate  Excel(XLS) empty template

Download guide  Download the Bulk Upload user guide

Bad Example

@ Framework and Pathway ID Helper

Framework Farbering (Hairdressing and Reauty Industry Autharity) v

FrameworkLevel 2 v _@
v~ Pathway # 273 —@

Palhway Code & Name GOG1 23) Barbering




4. BULK UPLOAD TEMPLATE - CSV FORMAT
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e Now the file is in the CSV file format and
complete, return to the Bulk Upload
@ page of the MA Online 2 website.

¢ Select Browse ), a pop up box will appear
that will allow you to navigate to the location
where you saved the CSV file. Once you
have selected the correct file, click the open
button which will transfer the file path to the
Choose a File field in MA Online 2 and then
click the Upload button @

e The MA Online 2 system will upload and
convert the information from the CSV file.

e Any records that do not comply to the
requirements will be shown in a summary
field @ and the error will be highlighted
in red. Only when all of the spreadsheet

IVIVL/E IV
@ SRENTICESHIPS
o e AL Rt Sepnanes (1) T (e ] A ARl s St ] et Apeed reaea
VemAbenies  ASdAmeeees  Bub Usked
csv e
Dhesasdm | Browse. | Mo file selecied Upioad COWNCRORMION  £x0ri0 5] MET IEDEMSE
Samphe Tompiatos Usaor Guide
Cownkadanesmol (i Downioad the Rulk (ioad user guics
Bt Example
Framawork and Pathweay 1D Helpes
Framewset .ot '
P L
Pl Codek bime 96 1 23) arbening | Pathways 273
- . Maddle Ehnic M Appr.House z
Fred . m - . N . z
e Cende Forename  Surmame 3 oy Unbqpat e Appe.Strest  Appe

e
T
=

data has been accepted by the system and
showing as green ®, will the uploaded
data be saved onto the MA Online 2 system.

REMEMBER!

Please note that when there are issues with
the file upload, none of the apprentice's
records will be saved to the system. You

will need to correct the errors and upload
the whole file again.

NPT [ TS (S ) R A T —— e ——
Ve dporvetces  edAspresscs Bk Uskaad
Bulk uplosd
Cwoenaty | Browse. | N fie slected Uploadt Comnios u lnrmplaty x| ) 5] 1T gy TG
Sample Tempates User Guide
Bowstosdin esiemps oo Damle Downlosd the Suic Ugload user quide
Sad Frampie
Fromework and Pathway ID Helper
PRI 14114110 (Makoressing 4ng Bty InOUStY AThor
Framweatienl
Wisbenas B R Namd 507 2] Dscbesi v Puthmy # 273
Midtle Ghoie W Appe Jiowse
Frefis oer” B 3 rame’ " . o Uniquens . " i 3
encer”  forename’  Samame 0 DO L 9 A Apprairest’  AgprPosKode
Hia emors found.

20 Rerns e, —@




4. BULK UPLOAD TEMPLATE - CSV FORMAT
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Now that the apprentices records have been created,
you will need to search for each record to complete
the additional components. This includes the
framework information and uploading the evidence

of achievement to the Certification Evidence Tab.
This will need to be done before you are able to
submit a certificate claim using MA Online. If you have

F (= (1} PaymentPending (9] Apprentices  Reiected (0)  Awaiting © ]
loaded a large number of apprentices you may find it
L. . View Apprentices Agd Apprentice Bulk Upload
beneficial to download the MA Online numbers for the
apprentices records. In order to do this: | Soerch
Framework Status Refarence number Keywerd
- | | Any v

e Select the Apprentices tab.

Date of Birth (from) Date of Birth (to)

e Enter the date that you uploaded the bulk upload

file into both the Registration Date (from) and sl o

£ show deloted

Active  MIMumber Forgname Surname DoB
Registration Date (to) and select Search. The o AB12356C Linda Tulip 13021885
system will then show all apprentices loaded o | ABIZ3ASEC | Shella Aol 12024985
that day ‘,;5 AR123456C  Eleanor Rose 11-02-1985
’ ‘g;‘ AB123456C Enid Blush 10-02-19885
. §  AB123456C  Petul Hahbs 08-02-1885
e You can then extend the amount of apprentices b o o
i Q;:‘ AB123456C Maggie Queen 08-02-1985
per page up to 100 and either export all or work & | ABtZaasec | Hany o g
your way through the list. If you choose to export o ABI23456C Jack Penny 06-02-1985
all, the system will create a file that you can open o | AB1Z34SGC | Ben McCay 05021585
. . . §  ABA23455C Bob D 04-02-1085
in excel and displays the MA Online 2 number for ~ : el

i § AB123456C Fred Rimmer 03-02-1885
each apprentlce. of  AB123456C  Bill Clarkson 03-02-1985
Q.}" AB123456C  Jim Hammand 02-02-1885
e [f the MIS that you use does not currently have B [y e s e
an export process to extract the data in a format o ABES4321C Wiliam Thaw 05-06-1890

that is suitable for uploading to MA Online 2, then L [[18 v]| W4 | paget  Jous| b M| =
please contact the Federation and we may oo | ContactUs | Users | Qroanigation details | Notifications (2 |

be able to facilitate this by working with individual
software suppliers.

Registration Date (from) Registration Date (to)

& Printview | 47 Exportall

Status Framework

Pending Registration Construction Building (Tes.
Pending Registration Construction Building (Tes.
Pending Registration Construction Building (Tes.
Pending Registraion Construction Building (Tes.
Pending Registration Construction Building (Tes
Pending Registration Construction Building (Tes.
Pending Registration Construction (2008)
Pending Registration Construction (2008}
Pending Registration Construction (2008)
Pending Registraion Construction (2008)
Pending Registration Construction (2008)
Pending Registration Construction (2008)
Pending Registration Construction (2008)
Pending Registration Construction (2008)

Pending Registration Construction (2008)

Displaying: 1 to 15 of 86 items.

Updated
D6-12-2013

06-12-2013
06-12-2013
06-12-2013
06-12-2013
06-12:2013
06-12-2013
06-12-2013
06-12-2013
06-12-2013
06-12-2013
06-12:2013
06-12-2013
06-12-2013

06-12-2013

Certification Date (from) Certification Date (to)

Rejacted

MODERN

Legout

& Search

Locked




5. MA ONLINE OPERATIONAL SUPPORT
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If you experience problems while using the system, the MA Online support team are available to help:

Telephone: 0300 303 4444 E-mail: maonline@fisss.org



mailto:maonline%40fisss.org?subject=MA%20Online%3A%20Support
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